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Level 1 Validation Reports

• Pre-submission
• Generated during the Prepare step of collection
• Data validations feedback
• Fatal

• Can fatal a set of data or only a record type
• Prevents data from being included in submission to Report Authority
• Corrections of the data will be needed

• Types of checks included in fatal
• Invalid or missing values and options
• Range of values
• Valid dates
• Addition check on columns
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Level 1 Validation Reports

• Critical
• Can be a set of data or a single record

• Data is likely in error

• Very unusual reporting

• Review and correct as needed

• Types of Critical
• Summation errors

• Proration of amounts are going to occur

• Invalid options
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Level 1 Validation Reports

• Warning
• Data should be reviewed and corrected as needed

• Types of Warnings
• Age of staff members

• Range checks

• Informational
• Review as needed
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Level 1 Validation Reports

• View Validation reports from 
• Collection Request Tab

• Progress Tab
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Level 1 Validation Reports

• Counts of records provided in a grid format

• All record types included in collection are listed 
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Level 1 Validation Reports

• Review each record type individually

• Optionally create a single zip file that includes all validation reports 
• Click on Generate Full Validation Report at bottom of listing

• Output format options are CSV or HTML
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Level 1 Validation Reports

• Anything flagged can be on a single record or multiple (MR.) 
messages

• Message and Description details provide clues on what caused the 
error no matter what level

• May need to share these reports with others at district

• Some data errors have a domino effect

• Check all and modify data as needed to eliminate the fatal, critical, 
warning or informational
• Must have new data, then collect and prepare

• Data can be submitted with any level errors
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Level 1 Validation Reports

• What am I looking at?
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Level 1 Validation Reports

• Looking in more detail
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Level 1 Validation Reports
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Level 1 Validation Reports
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Financial Related Messages

• Financial (H)

• Five-Year Forecast (P)
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Preview Reports



Level 1 Preview Reports

• Level 1 Preview Reports
• Pre-submission

• Data as it is being submitted to Report Authority/The Department
• Details for every record type within collection request being processed

• Plus ….

• Missing reports

• Excluded report
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Level 1 Preview Reports

• View Preview reports from Collection Request

• View Preview reports from Reports Tab

These 
become 
Submission 
Reports 
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Level 1 Preview Reports
“X” is displayed 
when more 
than 10% 
reduction in 
numbers
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Level 1 Preview Reports
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Level 1 Preview Reports

• Verify accuracy of all data
• May need to sort and divide various reports for review by others in district
• Staff employment and demographic data should be reviewed by 

treasurer/payroll office personnel
• Position codes, no longer employed, proper certification, salaries, etc. 

• Financial data should be review by treasurer office personnel
• Accurate cash, expenditures, receipts, OPUs, schedules, etc.

• All Missing should be reviewed and corrected, count should be -0-
• Can point to data issues

• Data is used for purposes other than EMIS
• May get to the public spotlight

• For example, public pay records
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Level 1 Preview Reports

• Will data be submitted
• ‘Record is Valid’ column

• Yes
• No
• Dep

• Always remember  …   “Yes” in this column does not mean your data is accurate

• Dependencies (Dep) are a separate level of validation check
• These need to be reviewed and treated the same as a fatal; data with a Dep is not 

included in submissions

• Format output options CSV or HTML
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Level 2 Reports



Level 2 Reports

• Multiple types of data included

• All are post-submission and generated by Department

• Some are associated with a Collection Request from a submission

• Any received are important to districts
• District personnel with interest in these will vary

• May need to sort and divide various reports for review by others in district
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Level 2 Reports

• Not all districts will have these reports

• New reports replace old; not static

• Report explanations are available
• https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/FY16-

EMIS-Validation-and-Report-Explanation-Docume

• GNIS – Outside EMIS, contact on report explanation
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Level 2 Reports

• View from Collection Request Tab

• View from Progress Tab link

• View from Reports Tab
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Level 2 Reports

• Selection and Filtering
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Level 2 Reports

• Selections and Filtering
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Level 2 Reports

• Staff Related Reports
• (CTEA-003) CTE Staff Error Detail

• (GNIS-049) Gen Issues - Staff - Average Teacher Experience

• (GNIS-431) Gen Issues - Staff - Percent of Inexperienced Principals

• (GNIS-451) Gen Issues - Staff - Percent of Inexperienced Teachers

• (GNIS-477) Gen Issues - Staff - Properly Certified Paraprofessionals Reporting

• (GNIS-478) Gen Issues - Staff - Current Position with Previous Year Separation

• (TLCS-001) Teacher Licensure Course Status
• http://webapp1.ode.state.oh.us/emis/certification/courseSearch.asp
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Level 2 Reports

• Financial Reports
• (EXPD-001) Expenditure Detail Report

• (EXPD-002) Expenditure Summary Report by Category

• (EXPD-003) Expenditure Summary Report by Sub-Category

• (GNIS-230) Gen Issues - Financial - Classroom Percentage Below 50%

• (GNIS-231) Gen Issues - Financial - Classroom Percentage Greater Than 85%

• (GNIS-233) Gen Issues - Financial - $0 Reported in Operation and Plant Maintenance

• (GNIS-234) Gen Issues - Financial - Expenditure Per Pupil Data is Greater Than $15,000

29



Level 2 Reports

• Financial
• (GNIS-235) Gen Issues - Financial - Expenditure Per Pupil Data is Below $4000

• (GNIS-360) Gen Issues - Financial - No Expenditure Data for Current Year Reported

• (GNIS-445) Gen Issues - Financial - Percentage of Expected Receipts Currently Reported

• (GNIS-446) Gen Issues - Financial - Percentage of Expected Expenditures Currently Reported

• (GNIS-447) Gen Issues - Financial - Percentage of Expected Fund Codes Currently Reported in 
Cash Record

• (GNIS-448) Gen Issues - Financial - Percentage of Expected Building Records Currently 
Reported
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Received Files



Received Files

• Found under the Reports Tab

• Reports received from The Department

• Student names get added to many

• May not reflect the most recent submissions

• Any received are important to districts
• District personnel with interest in these will vary

• May need to sort and divide various reports for review by others in district
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Received Files

• Not all districts will have these reports
• Watch EMIS NewsFlash

• Email notifications are possible

• Often these are static or one-time reports 

• Report explanations are available
• https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/FY16-

EMIS-Validation-and-Report-Explanation-Docume
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Received Files
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Received Files

• Selections and Filtering
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Questions
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