Mastering SSDT Educational
Mid Year Contract Software Solutions

Changes




ltems to Consider Before Creating the Mid-

Contract

Is the existing Compensation set up correctly?

1. Is the Contract Days Worked correct?
* How many days are from the Compensation Start Date through Last
payroll posted>Stop Date?
* How many days are on the Job Calendar the Compensation is
pointing to for this same date range?

e |Ifthe two values are the same -
* |f the two values are not the same, create a Compensation Adjustment for
Days Worked. procrtos | —

Amount Earned [ 0.00 |

10/7/2020 Days workea | 000 |




s the existing Compensation set up correctly? ===

ltems to Consider Before Creating the Mid-

Contract

0.00 |
o.00 |

2. Is the Amount Earned correct? S
* Amount Earned = Unit Amount X Contract Days Worked
e If Pay Unit = Daily
* Unit Amount = Contract Obligation/Contract Work Days
e If Pay Unit = Hourly
* Unit Amount = Contract Obligation/Contract Work Days/Hours In
Day

If the calculated value is the same as the Compensation>Amount Earned - v
If the calculated value is not the same as the Compensation>Amount Earned, create a
Compensation Adjustment for Amount Earned.

©.00 |

o.oo |



ltems to Consider Before Creating the Mid-

Contract

Is the existing Compensation set up correctly?

3. Is the Amount Paid correct?
 Amount Paid = Contract Obligation/Pays In Contract X Pays Paid
* Run Earnings Register for same time frame to verify amount paid.

e |f the calculated value is the same as the Compensation>Amount Paid + Amount
Docked - /

e |f the calculated value is not the same as the Compensation>Amount Paid + Amount
Docked, Compensation most likely has not been paid correctly.

10/7/2020



ltems to Consider Before Creating the Mid-

Contract

Is the existing Compensation set up correctly?
4. |s the Amount Docked correct?

 Run an Earnings Register. In the Employee Totals section, does the
Total Dock amount equal the Compensation>Amount Docked.

If the two values are the same - /

If the two values are not the same, create a Compensation
Adjustment for Amount Docked.

Aamount Paid I (oM ola] |

SAamount Earmed I (o e le] |

Aamount Doclked I (o e le] |

10/7/2020 Days chrked I [ le] |




Creating a Mid-Contract

e Go to Processing>New Contracts>New Contract Maintenance tab, select Copy.

Employee - Begin typing the employee

Create New Contract from existing Compensation
name and select from the drop down.

Employee: Spice, Pumpkin - SPIC00101 © v
Compensafion: Pos: 1- TEACHER - SOCIAL STUDIES (Comp: C - w
Contract Type Mew contract W

Confract Start Date: | B3

Contract Stop Date: |E3 8/15/25

+ Create

10/7/2020



Creating a Mid-Contract

e Go to Processing>New Contracts>New Contract Maintenance tab, select Copy.

Create New Contract from existing Compensation Compensation - |If Compensations aren’t
ﬂ Archived, be sure to select the correct
Employes: Spice, Pumpkin - SPIC00101 / Compensation.
< o .

Compensafion: | Pos: 1- TEACHER - SOCIAL STUDIES (Comp: C- v Helpful Tip: Use Compensation>Label.
Confract T'_y"ﬂE MNew contract Employee: | Sp!ice, Pumpkin - SPIC00101 V|

Contract Start Date: E Compensation: | Pos: 1 - TEACHER - SCIEMCE 7-12 (Comp: C-TE V|

Contract Type Pos: 1-TEACHER - SCIEMCE 7-12 (Comp: C - TEACHER - FY'24)

Pos: 1 - TEACHER - SCIENCE 7-12 (Comp: C - TEACHER SCIENCE)
Confract Stup Diate: E 81525 Contract Start Date: |, I
Confract Stop Date: | B3 8M5/25
+ Create =+ Create

10/7/2020



Creating a Mid-Contract

® Go to Processing>New Contracts>New Contract Maintenance tab, select Copy.

Create New Contract from existing Compensation

Employee:
Compenszation:

Contract Type

Confract Start Date:

Confract Stop Date:

10/7/2020

Spice, Pumpkin - SPIC00101 W

Fos: 1 - TEACHER - SOCIAL STUDIES [Enmp:/V

New contract T v

Contract Type:
e Mid-contract with no retro
e Mid-contract with retro spread over
remaining pays
® Mid-contract with lump sum retro

Mid-contract with no retro

Mid-contract with retro spread over remaining pays
Mid-contract with lump sum retro

MNew confract

|




Creating a Mid-Contract

e Go to Processing>New Contracts>New Contract Maintenance tab, select Copy.

Create New Contract from existing Compensation

Employee: Spice, Pumpkin - SPIC00101

/

Compensation: Fos: 1-TEACHER - SOCIAL STLIDIES/

- W

Confract Type MNew contract

Contract Start Date: | 22 8/31/23 V

Confract Stop Date: | B2 8/15/24

+ Create

10/7/2020

Contract Start Date - This date should be the
day after the last posted payroll’s Stop Date.

Payroll>Payroll Processing>Details

[ Stalus Posted v

Description | 08/30/2023 PAYROLL

Pay Date 8130/23

Pay Plan Semi-monthly

Pay Cycle | Second Pay of a two pay month
Suppre olunta
an ct Dep

Start Date 216723

Stop Date 813023
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Creating a Mid-Contract

e Go to Processing>New Contracts>New Contract Maintenance tab, select Copy.

Create New Contract from existing Compensation .
g e Contract Stop Date - This date should be one day
less than next fiscal year’s Compensation Start
Employee: Spice, Pumpkin - SPIC00101 Date
Compensation: Pos: 1- TEACHER - SOCIAL STUDIES”” «C- v P
| 004 - 183 DAY EMPLOYEE |
Confract Type New contract v
Next year’s first work day is August 16, 2024.
Confract Start Date: E E-.'I31 FEEl- “ August2024

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1Aug 2 3

Confract Stop Date: |23 8/15/24

4 5 [ T k] 9 10

+ Ereate 11 12 13 14 15 - ‘"‘_D 17

18 2

25 3

10/7/2020



Creating a Mid-Contract

e Click Create.

Create MNew Contract from existing Compensation

Employee: Spice, Pumpkin - SPIC00101 o
Compensation: Pos: 1 - TEACHER - SOCIAL STUDIES (Comp: T -
Contract Type MNew contract S

Contract Start Date: |3 8/31/23

Confract Stop Date: BEE 8M15/24

=+ Create

10/7/2020
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Creating a Mid-Contract

e Once the contract is saved, it is listed in the New Contract
Maintenance grid.

Mew Conlraci Manlenance | Mass Copy Compensalions | Impor New Contracls | Salary Nobices

+Copy | (#Mass Change = O Delele B Aclvate Q Advanced Query & Raport B More | D Rasal
D Trpe Employes 8 Ol Last Nama (i First Nama Positen # Qld Pogition Duseriphion Compensation Descripion  CompensationLabel  Ralsa Date Cuays Since Raise Posison Duserigiion b S
0 e @ o Méonmdwihoreo SPICO0101 Soice Pumpkn | ! TEACHER-SOCIALSTUD..  FY24  TEACHERFYM 1 0 TEACHER-SOCIALSTUD..  Actve

10/7/2020
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New Contracts/Mid-year Change Options

Contract Type:

e Mid-contract with no retro

e Mid-contract with retro spread over remaining
pays

e Mid-contract with lump sum retro

10/7/2020



14

Mid-contract with no retro

- New Compensation Contract Obligation = Amount to be Earned + Old
Compensation Accrued Wages

- New Compensation Amount Earned = Old Compensation Accrued
Wages
Amount to be Earned = ((Old Compensation Contract Work Days - Old
Compensation Contract Days Worked) X New Compensation Unit
Amount)
New Compensation Pays in Contract = Old Compensation Pays in
Contract - Old Compensation Pays Paid

10/7/2020



Mid-contract with no retro

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****
This employee is moving from 5.00 hours to 6.00 hours effective 09/01/23 to be paid on 09/20/23.

Current Compensation:

Employee: Spice, Pumpkin Position Number: 1
Employee Number: SPIC00102 Position Description: Bus Driver - Route

Compensation

Type Code Job Calendar Description
Contract A | 082022-41d94 | 600 - 9 MOMNTH EMPLOYEE ~ 23-24
Label Compensation Start Date Compensation Stop Date Pay Plan
BUS DRIVER FY B 8116723 E2 8/15/24 Semi-monthly
Pay Unit Unit Amount Retiremen t Hours
_ | Sirs Advance
Hourly s [ 21.490
Supplemental Tax Option Contract Days VWorked Contract Work Days

| Archived
None ~ 5.000 195 00

Howurs In Da
v I Primary Compensation

Contract

Pay Per Period Contract Amount ‘Contract Obligation Contract Type
[ 873.03 [ 20,952.75 | 20,952.75

Pays In Contract Retro Mext Pay

) Stretch Pay

24 [ |
Compensation Amounts

Accrued Wages Armount Earned Amount Paid Amount Docked

Pays Paid

|
I I

10/7/2020



Mid-contract with no retro

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from 5.00 hours to 6.00 hours effective 09/01/23 to be paid on 09/20/23.

Click Copy:
Employese: Spice, Pumpkin - SPIC00102 v
C.ompensation: Fos: 1 - Bus Driver - Route (Comp: C - BUS DRIVE w
Confract Type Mid-contract with no retro W

Confract Start Date: | B3 9/1/23

Confract Stop Date: | B3 8/15/24

=+ Create

10/7/2020



10/7/2020

d-contract with no retro

Type
[ Mid-contract with no retro vJ
Compensation
New Job Calendar Raise Date D Since Raise New T
) Archived s ype
| afg - Bus Drivers ] ) Contract v
New Description New Label New Compensation Start Date  New Compensation Stop Date New Pay Plan
| & oo & wisae Bweekty v
New Pay Unit MNew Unit Amount New Retirement Hours . Mew Supplemental Tax Option
R | New Strs Advance
| Hourly ~ | 23333| | 500] None
. . MNew Contract Days Worked MNew Contract Work Days MNew Hours In Day - B R
[ New Archived | New Primary Compensation
3.000 160.00
Position
Position Description Job Status Pay Group Building Code Department Code
| Bus Driver | Active v | | 1 - Bus Drivers v | | ~ | |
Extended Service FTE Position Start Date Position Stop Date Retirement System
[ 1.00000 25 7126123 SERS v
Position Code EMIS FTE Paraprofessional EMIS Contract Amount EMIS Work Days
| 909 - Attendant Assignment v | 1.00000 | | v | 172.000
EMIS Hours In The Day Building IRMN Assignment Area Employee Check Distribution
| | v |
Compensation Amounts
New Accrued Wages MNew Amount Earned MNew Amount Paid MNew Amount Docked MNew Pays Paid
Contract
New Pay Per Period MNew Contract Amount MNew Contract Obligation New Contract Type New Pays In Contract
1,076.92 28,000.00 | | 27,999.99 | |
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Mid-contract with no retro

****|_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

Ooloa lones o L] P W P_W_ N V_W_N

System Automatically Populates:

This employee is moving from 5.00 hours to 6.00 hours effectiv

Days Since Raise = Should populate to O.

/

Enter Values in the Following Fields: (I\:livr:/‘&ilc;rati;?]Wages = Should remain the same as Accrued Wages was on original

Raise Date = Will be blank. New Amount Earned = Should remain the same as Amount Earned was on original

. Compensation.
New Compensation Start Date = Should be one day after the Stop Date of the
New Pay Per Period = New Contract Obligation — New Amount Paid- New Amount
last payroll processed. Docked/New Pays In Contract — New Pays Paid

New Retirement Hours = New Value. New Contract Obligation = New Amount Earned + Amount to be Earned

New Hours in Day = New Value.

New Contract Amount - The full amount of the contract.
10/7/2020
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Terminology

e Contract Obligation: Amount the board is
obligated to pay the employee for the current contract.

® Contact Amount: Indicates where the
Compensation is placed on the salary schedule. This

amount is for informational purposes. g
10/7/2020
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Mid-contract with no retro

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from 5.00 hours to 6.00 hours effective 09/01/23 to be paid on 09/20/23.
Contract Amount =

Contract Obligation =

$128.94 New Daily Rate (6.0 Hours in Day x $21.49 Hourly Rate)
$537.25 = 5.0 Original Hours In Day X

: -$107.45 Original Daily Rate (5 Hours in Day x $21.49 Hourly Rate)
$21.49 Unit Amount X 5 days New Contract

Days Worked =$21.49

+$24,498.60 = 6.0 New Hours In Day X X 5 (Days Worked)

$21.49 Unit Amount X 190 (195 New =$107.45

Contract Work Days — 5 New Contract

Days Worked) +$25,035.85 Contract Obligation

= $25,143.30 Contract Amount

= $25,035.85 Contract Oblig
10/7/2020

tion

A
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Mid-contract with no retro

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

e o e aen T T AT momE oo s mmm s SEEm s AnInt 27 %0 be paid on 09/20/23.

Employee: Pumpkin Spice
Position: 1 (Bus Driver - Route)
Compensation: BUS DRIVER FY24

Type
Mid-contract with no reiro

Compensation

Double Check the Math!!

$24,162.8823 = 23 News Pays In Contract X $1,050.56

New Job Calendar Archived Raise Date Days Since Raise New Type
Mew Description New Label Mew Compensation Start Dafe Mew Compensation Stop Date Mew Pay Plan N eW Pa y Pe r Pe rl 0 d

23-24

BUS DRIVER FY

B 9123

£ 815124

Semi-monthly

+ $873.03 New Amount Paid

New Pay Unit New Unit Amount Mew Retirement Hours | New Strs Advance New Supplemental Tax Option
Hourly [ 21.480 | 600 None
T New Gontet Days irkes New Contiact Work Doy e Howr n oy S +50.00 New Amount Docked
5.000 185.00
Position T TTTTTTTTmmT
Position Description Job Status Pay Group Building Code Department Code
Bus Driver - Route Active ~ | 60 - 9 MONTH EMPLOYEES ~ | 030 ~ | 007 v 25,035-91
Exiended Service FTE Position Start Date Position Stop Date Retirement System
1.00000 ElEEE] SERS w
Position Code EMIS FTE Paraprofessional EMIS Contract Amount EMIS Work Days NEW 'E.un‘lracl Dbllgah |]|'|
| 704 - vehicle Operating (Bus) Assignment ] 0.00000 | | *- NA (not valid for PosCode=505 ¢~ | | 0.00 0.000
EMIS Hours In The Day Building IRN Assignment Area Employee Check Distribution
[os2992 | 2 253,035.85
' -
Compensation Amounts

New Accrued Wages

New Amount Eamed

Mew Amount Paid

New Amount Docked

New Pays Paid

Contract
Mew Pay Per Period New Ceniract Amount Mew Ceniract Obligation Mew Gentract Type Mew Pays In Contract
1,050.56 2514330 2503585

New Retro Next Pay

) New Streich Pay
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Mid-contract with retro spread over

remaining pays

New Compensation Contract Obligation = Amount to be Earned + Old Compensation
Accrued Wages

New Compensation Amount Earned = Old Compensation Accrued Wages

Amount to be Earned = ((Old Compensation Contract Work Days - Old Compensation
Contract Days Worked) X New Compensation Daily Rate)

New Compensation Pays in Contract = Old Compensation Pays in Contract - Old
Compensation Pays Paid

Retro Amount equals (New Compensation Daily Rate - Old Compensation Daily Rate) X
Days Since Raise

Add Retro Amount to New Compensation Amount Earned

Add Retro Amount to New Compensation Contract Obligation

10/7/2020
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Mid-contract with retro spread over

remaining pays

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from the salary of $58,275.00 to $62,500.00 effective 08/16/23 to be paid on 09/20/23.

( :urrer\-l- MNrAarmnmnneatinnce
Employee: Spice, Pumpkin Position Number: 1

Employee NMumber: SPIC00101 Position Description: TEACHER - SCIENCE 7-12

10/7/2020

Compensation

Type
Contract -
Label
Pay Unit
Daily —
Supplemental Tax Option
Mone

Hours Im Day
T.67

Contract

Code

| 082023-73d4e

Compensation Start Date

= 8M6/23

Unit Amount
[ 315.000

| Archived

| Primary Compensation

Job Calemdar

| TEA - TEACHERS

Compensation Stop Date

= 81524

Retirement Hours

Confract Days Worked

9 000

Description

23/24

Pay Plan
Semi-monthily

| Sirs Advance

Confract Work Days

185 00

Pay Per Period

242813

Pays In Contract
24

Compensation Amounts

Contract Amount
[ 58,275.00 |
Retro Next Pay

Confract Obligation
58.275.00

1 Strefch Pay

Confract Type

L 1

Accrued Wages
406 87

Pays Paid

I

Amount Earned

2,835 00

Amount Paid

2,428 13

Amount Docked
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Mid-contract with retro spread over

remaining pays

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from the salary of $58,275.00 to $62,500.00 effective 08/16/23 to be paid on 09/20/23.

Click Copy:
Employese: spice, Pumpkin - SPIC00101 v
Compensation: Fos: 1 - TEACHER - SCIENCE 7-12 (Comp: C-TE w
Confract Type Mid-contract with retro spread over remaining pays

Contract Start Date: | B3 9/1/23

Confract Stop Date: | B3] 8/15/24

=+ Create

10/7/2020
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Mid-contract with retro spread over

remaining pays

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from the salary of $58,275.00 to $62,500.00 effective 08/16/23 to be paid on 09/20/23.
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Mid-contract with retro spread over

remaining pays

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

Enter Values in the Following Fi

Raise Date = Should signify the first negotiated day t ployee should
begin receiving the new pay amount.
New Compensation Start Date = Should be one day after the Stop Date of
the last payroll processed.

New Retirement Hours = New Value (if applicable).

New Hours in Day = New Value (if applicable).

ffective 08/16/23 to be naid an 09/20/23

System Automatically Populates:

Days Since Raise = Populated based on Raise Date and Job Calendar
the Compensation is pointing to.

New Accrued Wages = New Amount Earned - New Amount Paid

New Amount Earned = New Contract Days Worked X New Unit Amount
(if Pay Unit is set to Hourly then also X New Hours In Day).

New Pay Per Period = New Contract Obligation — New Amount Paid-
New Amount Docked/New Pays In Contract — New Pays Paid

New Contract Obligation = New Amount Earned + Amount to be Earned

New Contract Amount - I'he Tull amount ot the contract.

10/7/2020
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Mid-contract with retro spread over

remaining pays

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

Thic omnlnveo ic movinng from theo calarv nf €§6EQ 27

.00

tn €KA2 ENN NN offactive NRITAI22 tn hao n:::irj on 09/20/23

Contract Obligation =

$2,835.00 = New Amount Earned
+$59,459.49 = Amount to be Earned

176 New Contract Days Remaining (185 New
Contract Work Days - 9 New Contract Days Worked)
X $337.838 New Unit Amount ($62,500.00/185)

+ $205.54

$337.838 New Unit Amount - $315.00 Old Unit
Amount X 9 New Contract Days Worked

= §é)é7é%%000 Contract Obligation

Contract Amount =

$337.84 New Unit Amount
($62,500.00/185)

X 185 New Contract Work Days

= $62,500.00 Contract Amount

27
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Mid-contract with retro spread over

remaining pays

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This emnlovee ic movina from the salarv of 858 275 N0 tn K62 500 N0 effective 08/16/23 to be paid on 09/20/23.

+ Save @ Cancel B8 Calculate O Clear

Employee: Pumpkin Spice
Position: 1 (TEACHER - SCIENCE 7-12)
Compensation: TEACHER - FY24
Type
Mid-contract with retro spread over remaining pays ~

Compensation

New Job Calendar

Archived

| TEA-TEACHERS

~

New Description
23/24

Mew Pay Unit
Daily

Z) New Archived

Position

Hew Lal
TEACHER - FY:
Hew Ui

lew Uni

bel
-FY2Z
it Amount
337838
Mew Coniract Days Worked

9.000

i
H

Raise Date
E2 816123

E2 8123

767

87
NS
g 3
H K

g
e
H 0
“ §

-

o

ew Contract Work Days
185.00

Iz

Days Since Raise

New Compensation Stop Date
B2 81524

) New Strs Advance

Mew Hours In Day

New Type
Contract ~

New Pay Plan
Semi-monthly ~

New Supplemental Tax Option
None

) New Primary Gompensation

Position Description

TEACHER - SCIENCE 7-12

Extended Service

|

Position Code

Job Status
Active ~
FTE

1.00000

EMIS FTE

Pay Group

Building Code

Department Code

| T-TEACHERS ~ | [o21 ~ | [oo3
Position Start Date Position Stop Date Retiremen! it System
8 erozz stes +

Paraprofessional

EMIS Contract Amount

| 220 - Teacher Assignment > 1.00000 | | * - NA (not valid for PesCode=505 ¢ ~ | |
EMIS Hours In The Day Building IRN Assignment Area Employee Check Distribution
[ [012038 | 299370 - General Education K12~ | |

Compensation Amounts

EMIS Work Days

Double Check the Math!!

$60,071.86 = 23 News Pays In Contract X $2,611.82
New Pay Per Period

+$2,428.13 New Amount Paid

+ $0.00 New Amount Docked

$62,4999.99

4
i
z
g
:
H

812.41

Contract

New Amount Eamed
3,040.54

New Amount Paid
2,428.13

Mew Amount Docked

New Pays Paid

i
o
o
L]
o
1]
o
h
g
2

2,611.82

New Retro Next Pay

HIsIpRG) PP E O v

HNew Contract Amount
62,500.00

+ New Stretch Pay

Mew Contract Obligation

Hew Confract Type

62 50000

New Pays In Contract
24

Mew Contract Obligation
62,500.00
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Mid-contract with lump sum retro

Is the Compensation>Stretch Pay checkbox marked?

* Ifyes:

10/7/2020

~ Streich Pay

New Unit Amount = New Contract Amount (the full contract amount as if the amount was
paid from the start of the contract)/New Contract Work Days
Work Days Remaining = New Contract Work Days - New Contract Days Worked
Contract Amount to be Earned = New Unit Amount X Work Days Remaining
Full Retro Amount = (New Unit Amount - Old Unit Amount) X Days Since Raise
For Hourly Contracts:
If the New Unit Amount = Old Unit Amount, the Full Retro Amount = ((New Unit Amount
X New Hours In Day) - (Old Unit Amount X Old Hours In Day)) X Days Since Raise
If the New Unit Amount does not equal the Old Unit Amount, the Full Retro Amount =
((New Unit Amount - Old Unit Amount) X (New Hours In Day)) X Days Since Raise
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Mid-contract with lump sum retro

Is the Compensation>Stretch Pay checkbox marked?
* Ifyes: « Streich Pay

Full Pay Per Period = New Contract Amount (the full contract amount as if the amount was paia rrom
the start of the contract)/New Pays In Contract

*  New Pay Per Period equals New Compensation Contract Amount divided by Old Compensation Pays
in Contract

*  New Retro Next Pay =
If the Days Since Raise = New Contract Days Worked, then the New Retro Next Pay = (Full Pay Per Period - Old Pay Per Period) X
New Pays Paid
Otherwise, the calculations are based on frequency of pay as follows:
If the New Pay Plan is Biweekly, the New Retro Next Pay = (Full Pay Per Period - Old Pay Per Period) X (Days Since
Raise/10)
If the New Pay Plan is Semi Monthly, the New Retro Next Pay = (Full Pay Per Period - Old Pay Per Period) X (Days Since
Raise/11)
If the New Pay Plan is Monthly, the New Retro Next Pay =(Full Pay Per Period - Old Pay Per Period) X (Days Since
10/7/2020 Raise/21)
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Mid-contract with lump sum retro

Is the Compensation>Stretch Pay checkbox marked?

* |f yes: ~ Stretch Pay
* Retro Spread Over Remaining Pays = Full Retro Amount - New Retro Next Pay, unless

The New Retro Next Pay is less than zero and the Full Retro Amount is greater than zero,
then the Retro Spread Over Remaining Pays will be the Full Retro Amount + New Retro Next
Pay
If the New Retro Next Pay is less than zero, the system will multiply the New Retro Next
Pay by negative to calculate a dock amount.

New Contract Obligation = (Contract Amount Earned + Contract Amount to be Earned + New

Retro Next Pay)

- Pays Remaining = New Pays In Contract - New Pays Paid
New Pay Per Period = (New Contract Obligation - New Amount Paid - New Amount
Docked)/Pays Remaining

10/7/2020
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Mid-contract with lump sum retro

Is the Compensation>Stretch Pay checkbox marked?

If no:

* New Unit Amount = New Contract Amount /New Contract Work Days

*  Work Days Remaining = New Contract Work Days - New Contract Days
Worked

« Contract Amount to be Earned = New Unit Amount X Work Days Remaining
Full Retro Amount = (New Unit Amount - Old Unit Amount) X Days Since Raise
New Contract Obligation = (Contract Amount Earned + Contract Amount to
be Earned + New Retro Next Pay)

_| Stretch Pay

10/7/2020



Mid-contract with lump sum retro

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from the salary of $58,275.00 to $62,500.00 effective 08/16/23 to be paid on 09/20/23.

Current Combensation:

Employee: Spice, Pumpkin Position Number: 1
Employee Mumber: SPIC00101 Position Description: TEACHER - SCIENCE 7-12

10/7/2020

Compensation

Type

Contract e
Label
FPay Unit

Daily

Supplemental Tax Option
MNone

Hours In Day
76T

Contract

Code

| D82023-73d4e

Compensation Start Date
B 8/16/23
Unit Amount
[ 315.000

_ Archived

_| Primary Compensation

Job Calendar

| TEA-TEACHERS

Compensation Stop Date

B 8/15/24
Retiremen t Hours

Contract Days Worked

9.000

Description

2324

Pay Plan

Semi-monthly

_| Sirs Adwvance

Contract Work Days

18500

Pay Per Period

Confract Amount

Contract Obligation

Contract Type

[ 2,428.13 | 58,275.00 | 58,275.00
Pays In Contract Retro Next Pay
" Strefch Pay
I |
Compensation Amounts
Accrued Wages Amount Eamed Amount Paid Amount Docked

Pays Paid

I



Mid-contract with lump sum retro

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from the salary of $58,275.00 to $62,500.00 effective 08/16/23 to be paid on 09/20/23.

Click Copy-*
Employes: Spice, Pumpkin - SPIC00101 W
Compensation: Fos: 1 - TEACHER - SCIENCE 7-12 (Comp: C-TE w
Confract Type Mid-contract with lump sum retro w

Confract Start Date: | B 9/1/23

Confract Stop Date: | B3 8/15/24

=+ Create

10/7/2020



35

Mid-contract with lump sum retro

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

This employee is moving from the salary of $58,275.00 to $62,500.00 effective 08/16/23 to be paid on 09/20/23.
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Mid-contract with lump sum retro

****_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

rhis employee is moving from the salary of $58,275.00t0 $

2.500.00 effective 08/16/23 to be paid on 09/20/23.

36

Enter Values in the Following FieldM

Raise Date = Should signify the first negotiated day the employee should begin

receiving the new pay amount.

New Compensation Start Date = Should be one day after the Stop Date of the
last payroll processed.

New Retirement Hours = New Value (if applicable).

New Hours in Day = New Value (if applicable).

New Contraect Amaont The fiill amarn
INTVV CuTliiract Arrmourtit T 1Tulr arrmmouurti

=3

10/7/2020

System Automatically Populates:

Days Since Raise = Populated based on Raise Date and Job Calendar the Compensation
is pointing to.

New Accrued Wages = New Amount Earned - New Amount Paid

New Amount Earned = New Contract Days Worked X New Unit Amount (if Pay Unit is set
to Hourly then also X New Hours In Day) - New Retro Next Pay

New Pay Per Period = New Contract Obligation — New Amount Paid- New Amount
Docked/New Pays In Contract — New Pays Paid

New Contract Obligation = New Amount Earned + Amount to be Earned (New Contract
Work Days - New Contract Days Worked X Unit Amount or Unit Amount X New Hours In
Day Hourly Pay Unit)

New Retro Next Pay = New Pay Per Period - Original Pay Per Period X New Pays Paid




Mid-contract with lump sum retro

****Last Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

Thic amnlnveo ic movinna from thao calarv nf §EQ 278 NN to

Contract Obligation =

$2,835.00 = New Amount Earned
+$59,459.49 = Amount to be Earned

176 New Contract Days Remaining (185 New Contract Work
Days - 9 New Contract Days Worked) X $337.838 New Unit
Amount ($62,500.00/185)

+ $205.54

$337.838 New Unit Amount - $315.00 Old Unit Amount X 9
New Contract Days Worked

= $62/500.00 Contract Obligation

62 500 00 effective 08/16/23 to bhe naid an

Contract Amount =

$337.84 New Unit Amount
($62,500.00/185)
X 185 New Contract Work Days

= $62,500.00 Contract Amount

9/20/23.

37



Mid-contract with retro spread over

remaining pays

****|_ast Payroll Processed: 08/16/23 — 08/31/23 with a Pay Date of 09/05/23****

— - L] - - L L £ e v o —— —~ o~ e =~ o~ —~ o~ -
@ Cancel & Calculate O Clear
Employee: Pumpkin Spice
Position: 1 (TEACHER - SCIENCE 7-12)
Compensation: TEACHER - FY24
Type
Mid-contract with lump sum retro ~
Compensation
New Job Calendar O Archived Raise Date Days Since Raise New Type
| TEA-TEACKERS ] B2 816123 [ e Contract =
New Description Mew Label Mew Compensation Start Date New Compensation Stop Date New Pay Plan
TEACHER -FV2 & o & o Sem oty
New Pay Unit Mew Unit Amount Mew Retirement Hours O Hew Strs Advance New Supplemental Tax Option
Daily 337.838 Mone
| New Archived Mew Contract Days Worked Mew Contract Work Days MNew Hours In Day ) New Primary Compensafion
9.000 185.00
Position
Position Description Job Status Pay Group Building Code Department Code
TEACHER - SCIENCE 7-12 Active ~ | T-TEACHERS ~ | 021 ~| [003 ~
Extended Service FTE Position Start Date Position Stop Date Retirement System
1.00000 £ ensnz STRS
Position Code EMIS FTE Paraprofessional EMIS Contract Amount EMIS Work Days
| 220 - Teacher Assignment ~ 1.00000 | | *- NA (not valid for PosCode=505 ¢ + | | ]
EMIS Hours In The Day Building IRN Assignment Area Employee Check Distribution

|

Compensation Amounts

012039

| 999370 - General Education K-12  ~ | |

New Accrued VWages
438.37

Contract

2,864.50

New Amount Mew Amount Docked

id
2,428.13

New Pays Paid

New Pay Per Period
2,604.17

HNew Retro Next Pay
176.04

Historical Context

g g
g :
i 2
H 3

62,500.00

 New Stretch Pay

New Gontract Obligation
62,500.00

New Gonfract Type

New Pays In Gontract

38

fe 08/16/23 10 be paid on 09/207/23.
Double Check the Math!!

$59,895.91 = 23 News Pays In Contract X $2,604.17
Pay Per Period

+$2,428.13 New Amount Paid

+ $0.00 New Amount Docked

+5$176.04 New Retro Next Pay

$62,500.08

MNew Contract Obligation
| 62,500.00




10/7/2020

Helpful Resources

SSDT YouTube Channel
 Mid-Year Contracts posted on August 26, 2022.

https://youtu.be/cxul3BI8kjqg?feature=shared

39



https://youtu.be/cxu13Bl8kjg?feature=shared

40

Helpful Resources

e USPS Documentation

 New Contracts Chapter>Mid Year Contract Change
https.//wiki.ssdt-ohio.org/x/kQCFAg

* Template provided that can be used in the Import New
Contracts option.

https://wiki.ssdt-ohio.orqg/display/uspsrdoc/New+Contracts#NewContracts-ImportNewContracts

* Appendix>Checklists>USPS-R Mid Year Contract Change

Checklist
https.//wiki.ssdt-ohio.org/x/ww_NBQ
10/7/2020



https://wiki.ssdt-ohio.org/x/kQCFAg
https://wiki.ssdt-ohio.org/display/uspsrdoc/New+Contracts#NewContracts-ImportNewContracts
https://wiki.ssdt-ohio.org/x/ww_NBQ

Mastering Mid Year Contract Changes

KEEP CALM

AND

PUMPKIN|SPICE
EVERYTHING
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